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Today’s Agenda 

Your LinkedIn profile
is the key to being seen by 
recruiters, connecting to 

people, and finding a new job. 

Build your 
professional 

image

Join industry 
groups or 

follow 
companies

Increase 
your 

professional 
network

❖Building Your Profile
❖Profile Picture
❖Headline
❖Other Sections

❖How to Use LinkedIn
❖Job Search
❖Following Companies
❖Expanding Your Network

❖Using LinkedIn to Find a Job
❖Job Alerts





Headline: 120 characters
This is the most important aspect of your profile! Be 
succinct, creative and use key term is possible. You can 
include your industry and your job title – along with fun 
emojis!

Name
Include your first, last name. Try 
not to use nicknames or 
humorous reference to job 
titles “sales rockstar”

Customized your URL – it 
makes it easy for people 
to find you

The Perfect Profile 
Stand out by paying great attention to creating a robust profile.

Profile Picture 
Add a professional photo
• No group shots, including pets
• No crazy backgrounds
Banner Photo
• Industry specific
• Something meaningful to you



Creating Your Profile 
Profile Sections:

Work Experience
• Have at least 3 to 5 positions with your job title & 

accomplishments bullet point out.
• Write it in a Microsoft Word document, then copy & 

paste for each role.
• You can include your skills, projects, or papers you 

created in the at role. 

About
• Write a brand statement about who you 

are as a professional, what skills you have.
• Use specific key industry words.
• Write in the first person – use I did, I was 

responsible for.



Profile Section: Education & Skills 
LinkedIn allows you to have several sections including certificates & licenses, projects or 

course work, and organizations

Profile Sections:
Education
• List only our college or any 

training  you have obtained.
• No need to include your high 

school education.
• Include graduation date if 

within the past 5 years.

Skills
• You can list up to 100 skills.
• Make sure they are relevant to 

your professional work experience.

Volunteering
• Great place to list the causes you 

have given your time to.



How to Use LinkedIn To: 
Job Search
Following Companies
Connecting to People
Posting / Activities

You can follow any company that has a company page
  Search for open jobs
         Find people who work there

Review the company’s postings



LinkedIn: Connecting Etiquette 
Requesting to Connect & Accepting, What is Viewable, What is Not 

Connections:
Craft a message as to why you  want to connect
Networking Event – connect on the spot with the LinkedIn app

Privacy & Security:



Using the LinkedIn to Find a Job
You can set up job alerts or let recruiters know you are Open to Work



Q & A
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